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CHARLESTON PARKS AND 
RECREATION DEPARTMENT 

 

 

 

Recreation Staff 

Diane Ratliff – Director of Recreation  

Emyle Dotson – Recreation Supervisor 

Hannah Dowling – Athletic Supervisor 

Lori Henderson – Tourism & Special    

                               Events Supervisor 

Brooke Hoene – Business Manager 

  
Recreation Board Members 

Ken Baker - Commissioner 

Bill Moore – Commissioner 

Tory Wilson – Commissioner 

Tina Held- Commissioner 

Liz Watson - Commissioner 

  

 

  

 
 

 

 

Dear Parents/Guardians,  

 

  

Our Child Care Programs and Camps designed to meet the needs of 

children from kindergarten through sixth grade.  The program is designed 

to provide a safe, fun, and nurturing environment for students by guiding 

them through various recreational and educational activities. 

  

This Parent Handbook is provided to familiarize parents/guardians with 

the practices and policies that are used at all of Child Care Programs 

including Summer Day Camp, Charleston Kidz Club, Days Off Club, Spring 

Break and Winter Break Camp Programs.  Please be sure to read it 

carefully and thoroughly.  This manual explains many facets of the 

program that may not ordinarily be discussed. 

  

I sincerely believe communication between the staff, parents, and myself 

is vital.  If you have any questions, concerns, or suggestions, please feel 

free to call me at the Charleston Parks & Recreation Department. 

  

Thank you for joining our programs.  The staff and I look forward to 

meeting you and your child(ren)! 

 

 

  

Respectfully, 

  

Parks & Recreation Staff 

  

 

  
 

 

 

 

 

 

 

 



3 
 

 

 

PAYMENT SCHEDULE 

Payments for programs are due the Friday before the start of the week of camp/program that your camper/child will be 

attending. Charleston Kidz Club payments are due on the first of the month before the child attends. 

  

PROGRAM PHILOSOPHY 

Our programs are committed to providing an environment that is safe, fun, nurturing, and stimulates curiosity and new 

knowledge.  Through the program, children learn to use leisure time to the best of their ability.  The program provides summer 

day care and recreation at a minimal cost to parents/guardians through a wide range of planned activities to meet the interest and 

skill levels of all the children. 

  

PROGRAM INFORMATION 

 
DAY CAMP 

7:00am until 5:30pm, Monday through Friday. Unfortunately, we are unable to provide the program on national holidays such as 

Memorial Day and Independence Day. Campers must be registered and paid for the FRIDAY, preceding the week of 

attendance. 
CHARLESTON KIDZ CLUB 

School Dismissal until 5:30pm, Monday through Friday. Unfortunately, we are unable to provide the program on school holidays 

or on snow days or “remote learning days”.  
DAYS OFF CLUB 

7:00am until 5:30pm, at Carl Sandburg on days listed in our Rec. Dept. Publication when Charleston CUSD #1 is not in session. 

PARTICIPANTS MUST BE REGISTERED AT LEAST ONE WEEK IN ADVANCE.  
*If there is less than 10 participants registered; the program will be cancelled. Calls and emails will be sent if cancelled.* 

WINTER BREAK CAMP 

7:00am until 5:30pm, at Carl Sandburg on days listed in our Rec. Dept. Publication when Charleston CUSD #1 is not in session 

and is Winter Break. PARTICIPANTS MUST BE REGISTERED AT LEAST ONE WEEK IN ADVANCE. 
*If there is less than 15 participants registered; the program will be cancelled. Calls and emails will be sent if cancelled.* 

SPRING BREAK SERVICE CAMP 

7:00am until 5:30pm, at Carl Sandburg on days listed in our Rec. Dept. Publication when Charleston CUSD #1 is not in session 

and is Spring Break. PARTICIPANTS MUST BE REGISTERED AT LEAST ONE WEEK IN ADVANCE. 
*If there is less than 15 participants registered; the program will be cancelled. Calls and emails will be sent if cancelled.* 

DAY CAMP SITE LOCATIONS 

On clear weather days Day Camp is held at Morton Park unless otherwise noted. In event of bad weather camp will be moved 

inside or may start at an inside location. Location Jefferson Elementary. Monday, Wednesday, and Friday afternoons we swim at 

the Charleston Rotary Community Aquatic Center unless otherwise noted on the Day Camp Calendar.  

 

Morton Park, West Pavilion Charleston Rotary Pool    Jefferson Elementary   City Hall Rec Dept. 

1215 Division Street  920 17th Street   801 Jefferson Ave                520 Jackson Street 

Charleston, IL 61920  Charleston, IL 61920   Charleston, IL 61920                      Charleston, IL 61920                                              

  (217) 345-3233                            *Day Camp Phone:                           (217) 345-6897 

       217-508-6263* 

DAY CAMP CONTACT INFORMATION 

Charleston Parks & Recreation Department 

520 Jackson Ave. 

Charleston, IL 61920 

*Office: 217-345-6897* 

  

*Day Camp Phone: 217-508-6263* 

*For your ease of use, please program these numbers into your cell phone* 

  



4 
 

 

 

CHARLESTON KIDZ CLUB SITE LOCATIONS & PROGRAM INFORMATION 
The Charleston Parks and Recreation Department hires, trains, and supervises the Childcare Program Staff and is responsible for the program 
as a whole. The Unit #1 School District houses the CKC sites and provides the custodial services. Charleston Kidz Club operates from 
dismissal time at each school until 5:30 p.m. on days when school is in session and on scheduled early dismissal days. Unfortunately, we are 

unable to provide the program on unscheduled early dismissal days, snow days or remote learning days.  If your child has any special 
medical needs, please provide detailed information in the “Participant Information Packet” and follow up phone with a call to the 
Recreation Supervisor.  

 CHARLESTON KIDZ CLUB SITE LOCATION 
CKC Phone at Carl Sandburg: 217-508-6263 ------ CKC Phone at Jefferson: 217-295-9560 

DAYS OFF CLUB 

7:00am until 5:30pm, at Carl Sandburg on days listed in our Rec. Dept. Publication when Charleston CUSD #1 is not in session. 
 

 

 

 

 

 

WINTER BREAK CAMP 

7:00am until 5:30pm, at Carl Sandburg on days listed in our Rec. Dept. Publication when Charleston CUSD #1 is not in session and 

is on Winter Break. 
 

SPRING BREAK SERVICE CAMP 

7:00am until 5:30pm, at Carl Sandburg on days listed in our Rec. Dept. Publication when Charleston CUSD #1 is not in session and 

is on Winter Break. 

 

 

 

 

 

 

ENROLLMENT & ADMISSION 
Enrollment is on a first-come, first-served basis open to any child entering grades kindergarten through sixth, provided the program can meet 

the needs of the child.  If the program is full, additional registrants will be placed on a waiting list.  Parents/guardians need to fill out a 

Participant Information Packet and Program Waiver for each child.   These completed items, plus one week tuition, will constitute registration 

and must be returned to the Charleston Parks & Recreation Department. 

  

INFORMATION UPDATES 
If at any time the participant or parent/guardians telephone number, address, or other pertinent information changes, please notify the 

appropriate staff immediately. 

  

STATEMENT OF NON-DISCRIMINATION 

Enrollment in the program shall be granted without discrimination with regard to sex, race, color, creed, or sexual orientation. 

  

Ashmore Elementary School* 
Charleston Kidz Club only, students are 

bused to Carl Sandburg. 

313 S. Ohio St. 
Ashmore, IL 61912 

217-349-3000 
Students are transported to Carl Sandburg for 

Charleston Kidz Club 

 

 
Carl Sandburg Elementary 

School 
 Charleston Kidz Club 

1924 Reynolds Dr. 
Charleston, IL 61920 

217-639-4000 

 
Jefferson Elementary School 

 Charleston Kidz Club 

801 Jefferson St. 

Charleston, IL 61920 
217-639-7000 

 

 
Mark Twain Elementary 

School* 
 Charleston Kidz Club 

1021 13th St. 
Charleston, IL 61920 

217-639-8000 
Students are transported to Carl Sandburg for 

After School Club 

 

Carl Sandburg Elementary School 
 

1924 Reynolds Dr. 
Charleston, IL 61920 

ASC Phone at Carl Sandburg: 217-508-6263 

Carl Sandburg Elementary School 
  

1924 Reynolds Dr. 
Charleston, IL 61920 

ASC Phone at Carl Sandburg: 217-508-6263 
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NON-ACCEPTANCE 

A participant may not be accepted into the program if: 

  
 Parent/guardian fails to return or fully complete the registration forms. 

 Parent/guardian has a previous overdue balance on their account at the Charleston Parks & Rec. Dept. for any program. 

 Minimum payment is not made at the time of registration or by the due date listed for the corresponding week(s) of Day Camp. 

 If Child(ren) have received 4 or more conduct reports in a year of programs Summer Camp to the end of After School Club 

 Campers/child(ren) enrolling for the first time in Day Camp starting as of 5/28/2019 must be toilet trained and able to dress 
independently; those who do not meet this standard will not be eligible for participation. 

 Campers/child(ren) must meet the age requirements set forth by CUSD #1 for entering kindergarten and not to exceed grade 
level for entering sixth grade for the 2024-2025 school year.  

 Campers or parents who do not comply with the Code of Conduct for all Childcare Programs 

 

CODE OF CONDUCT 
All participants are expected to exhibit appropriate behavior at all times while participating or attending any program or activity sponsored by 

the Charleston Parks and Recreation Department.  This includes participation in Day Camp or any program/facility we attend.  The following 

guidelines are designed to provide safe and enjoyable activities for all participants. 

  
Participants shall: 

1.    Show respect to all participants and program staff/supervisors. 

2.    Follow directions from program staff/supervisors. 

3.    Refrain from using abusive or foul language. 

4.    Refrain from causing bodily harm to self, other participants, or program staff/supervisors. 

5.    Refrain from damaging equipment, supplies, and facilities. 

 

The Illinois State Police “No Firearms” signs are posted at the entrances in all buildings utilized by our Camp / Care Programs. We expect this 

policy to be followed at all times. 

 

BULLYING, INTIMIDATION, AND HARASSMENT POLICY 
For purposes of all Camp/Care Programs, bullying, intimidation, and harassment refers to any severe or pervasive physical or verbal act of 

conduct directed toward another person that has or can be reasonably predicted to have one or more of the following effects on the student’s 

physical, mental, or emotional health: 

  

1. Placing the student in reasonable fear of harm to their person or property. 

2. Causing a detrimental effect on the student’s physical, mental, or emotional health. 

3. Interfering with the student’s ability to participate in or benefit from the services, activities, or privileges provided by Charleston 

Parks and Recreation Department. 

  

Bullying, intimidation, and/or harassment may take various forms, including, but not limited to: threats, stalking, physical violence, sexual 

harassment, theft, public humiliation, electronic harassment, destruction of property, or retaliation for asserting or alleging an act of bullying. 

  

BEHAVIOR AND DISCIPLINE 

 Bullying, intimidation, or harassment on the basis of actual or perceived race, color, nationality, sex, sexual orientation, gender identity, 

gender-related identity or expression, ancestry, age, or religion will not be permitted at any of our Camp/Care Programs. Physical or mental 

disability, order of protection status, status of being homeless, parental status, or any other distinguishing characteristic is also prohibited 

during the following: 

  

1. While at any Camp/Care Program vehicle or means of transportation. 

2. While participating in field trips and other activities. 

3. While at any other Parks and Recreation program, activity, or facility. 

  
If bullying, intimidation, or harassment is perceived by or reported to a staff member, staff will intervene immediately. Parents/guardians of 

both parties will be notified and informed of the situation. A conduct report will be completed for the aggressor, as well as a corrective course 

of action developed in collaboration with parents/guardian 
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DISCIPLINE POLICY AND SUSPENSIONS  
All participants shall abide by program site policies and school rules.  If a child is misbehaving, the staff will step in and remove the child from 

the situation or redirect their focus.  In most circumstances, a simple warning curbs behavior problems; however, if a specific action continues 

to be a disruption, the following steps may be taken by Childcare Program Staff: 

  
 First verbal warning 

 Second verbal warning 

 First time-out and camper and Staff complete a Time Out Work Sheet 

 Second time-out and Staff complete a Time Out Work Sheet 

 Conduct report issued to camper and discussion with parent/guardian about behavior or indecent  

  
Note: Staff may combine or vary discipline measures based on the severity of the transgression.  If, after taking these steps, the child’s behavior 

is still inappropriate, a conduct report will be given to the guardian to notify him/her of the behavior exhibited. After three conduct reports the 

camper will be suspended from Camp/Care Programs for five day period. Suspension from the program must start at least one day following 

the third conduct report. Upon the campers return to the program, if a negative behavior or incident occurs with the camper and they received 

a conduct report based on the discipline policy outlined above they will be suspended from all Camp/Care programs for the school 

calendar year (summer camp to the end of after school club). Therefore they will be eligible to re-enroll in any type of Camp/Care 

Programs program at the start of Summer Camp following the suspension. The Recreation Supervisor reserves the right to dismiss a child 

from re-enrolling again from any Camp/Care Program. No refund will be issued for those days already paid for during the time of suspension. 

Should a child be removed from the program until the next Summer Day Camp start date and pre-payment has taken place a refund will be 

issued. 

  

Bullying, Intimidation, and Harassment Policy adapted from the Charleston Unit School District #1 Board of Education Policies. 

  

ATTENDANCE POLICIES & ABSENCES 

 

 NO – Drop Offs without prior registration will take place. 
o  For any Camp/Care Programs with a schedule daily options, guardians must enroll child(ren) prior to the week starting 

with competed payment.   

 Should a child have enrolled in a scheduled daily option for any Camp/Care Program and for whatever reason needs to 
withdraw, guardians should contact the CPRD office, text or call site cell phone for that program, or contact the Recreation 
Supervisor by e-mail prior to the program starting for the day if their child will not be in attendance. 

o  If a parent does not make an attempted call or contact, a refund cannot by granted or guaranteed. We understand that 
different circumstances may come up therefore all refunds are at the discretion of the Recreation Supervisor.   

 In order to help plan activities, field trips, supplies, and staffing, notification is mandatory if your child will not be attending any 
Camp/Care Program. 

o Consistent failure of notification of absences may result in not being able to enroll in future camps and care programs 

 

SIGNING IN/OUT 
When a child arrives at any Care/Camp Program, a parent/guardian must initial next to their name on the Sign In/Out sheet.  When 

picking up their child, the parent/guardian must also sign out their child by initialing and indicating time of pick-up on the Sign In/Out sheet. 
The staff will not release a child to an individual who is not listed in your child’s information packet.  Staff have the right to ask for picture I.D. 
if they are unsure. If you need to send an individual to pick up your child who is not listed on the information forms, you must call the 
Charleston Parks and Recreation Department to inform the Recreation Supervisor. 

   

UNCLAIMED CHILD 
If a participant is at the site beyond 5:45 p.m. and Childcare Program Staff is unable to reach a parent/guardian, the emergency phone numbers 

will be called and the designated individual will be asked to come pick up the child.  If we are unable to reach anyone at the emergency 

numbers by 6:00p.m., the Charleston Police Department will be called to pick up your child from the program.  Should a participant be 

removed from the site, a notice will be left for the parent/guardian.  Please note that the program staff cannot transport any participants home 

after the program has ended. 

  

WITHDRAWAL POLICIES 
If you wish to withdraw your child from the program, notification must be made by e-mail or telephone to the Recreation Supervisor.  Fees 

will not be pro-rated for participants withdrawing in the middle of the week.  In order to ensure a refund, scheduled days must be cancelled at 
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least one business day before the desired cancellation date. We are understanding that illness or other family emergencies may arise not 

allowing for a guardian to cancel a day prior of a scheduled day. We ask that you adhere to the Attendance and Absence policy list above. 

 

VENDING MACHINE PURCHASES  

Vending machines at the pool and park will be off limits to campers. Parents and guardians should pack additional snacks and drinks for their 
campers in their lunch or book bag.   

 

DAY CAMP ENROLLMENT OPTIONS 
In order to accommodate as many parent/guardian needs as possible, Day Camp offers a variety of different enrollment options and fees. 

Please review our Payment Schedule to determine due dates. You are responsible for your weekly balance, as we do not send reminders. 

 

ENROLLMENT TYPE TIMES 

Full Day Daily Fee - $45.00 7:00AM-5:30PM 

Weekly Full Day Rate - $175.00 7:00AM-5:30PM 

CKC Daily Fee - $20.00 Dismissal – 5:30PM 

CKC Monthly Fee - $280.00 Dismissal – 5:30PM 

CKC Short Monthly Fee - $200.00 Dismissal – 5:30PM 

 

PAYMENT & FEE INFORMATION 
Children will only be registered for Camp/Care Programs once payment is received or a payment plan is set up.  

 

AUTO DRAFT PAYMENTS 
Payments can be set up to manually draft from any debit or credit card.  

LATE FEES 
Follow the chart listed for payment amount and due dates. There will be a $10.00 per week late fee charged for payments made after the 

indicated billing date.  Failure to make timely payments will jeopardize your child’s space in the program.  Your child will be suspended from 

the program until proper payment has been made. 

There will be a $10.00 late pick up fee per child if picked up past 5:30pm.   

 

INSUFFICIENT FUNDS 
There will be a $25.00 charge for all returned checks.  Only cash or money order will then be accepted as payment. 

 

METHOD OF PAYMENT 
The following forms of payment are accepted: cash, check, or credit card (MasterCard or Visa).  Payments may be made in person, by mail, or 

by phone.  When mailing enrollment fees, please note on the envelope, “Attn: Day/Camp Charleston Kidz Club”.  All payments must 

include the child’s name.  Please do not leave payments with staff onsite at any Camp/Care Program 

  
Payments can be made Monday - Friday 9:00am-5:00pm at:   Charleston Parks and Recreation Department 

      520 Jackson Ave.  Charleston, IL 61920 

CCR&R 
Should a guardian need finical assistance we do accept Child Care Resource and Referral payments. Those who are applying for the assistance 

and wish to enroll their child in programs while the approval process is taking place are responsible for payments weekly until approved. Upon 

approval, depending on co-pay, refund or credit will be applied to the account for overpayment based on approval start date. As a DCFL 

license exempt site, all staff must pass a background check and finger printing prior to hiring.  

Please note that this programs is not licensed by DCFS.   

 

FIELD TRIP FEES AND SNACK MONEY 
Our programs takes field trips throughout the year to places of interest in the Charleston and the surrounding area.  We ask that you do not 

send additional money with your child(ren) as it can be easily lost, stolen or misplaced during the day. In the event that a program stops for 

ice cream treat or snack, CPRD will cover the cost of the snack items that are purchased for the entire group. 
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HEALTH AND SAFETY 

MEDICATION 
In the event a child needs medication administered while at a Charleston Rec Childcare Program, parents must do the following: 

A. Communicate the need to the Recreation Supervisor. 
B. Complete a “Permission to Give Medication” form. 
C. Put all directions in writing on the designated form. 
D. Medication will only be accepted if given to staff each day in ORGINAL labeled container.  

a. Medication should not be stored in a camper’s book bag or lunch box. 
E. Give medication to the Childcare Program Staff directly 
F. Only one dose should be given to Child Care Program Staff each morning.  
G. Fever reducing meditation will not be administered by Childcare Program Staff 

 
If your child has any special medical needs, please provide detailed information in the “Participant Information Packet” and follow up with a 

phone call to the Recreation Supervisor. 

  

COVID-19 HEALTH AND SAFETY INFORMATION 
All guidance given from IDPH and CDC will be followed for the duration of camp and may be ever-changing as additional health and safety 

guidance becomes available. All guidelines are expected to be followed by parents and campers: 

 Your child will not to be sent to camp with any type of illness symptoms, please refer to CDC and IDPH website for COVID-19 
Symptoms and other illness 

 Children must be symptom free without medication for 24 hours before turning to any Camp/Care program.  

  If a child presents illness symptoms while at camp parents will be called for pick up from any Camp/Care program 

Additionally campers and camp overall will see enhanced cleaning and sanitizing efforts. Campers will be expected to have enhanced hygienic 

and handwashing practices.  

 

MEDICAL EMERGENCIES 
If a child is injured and requires more than basic first aid, staff will first call 911 and then notify parents/guardians (or emergency contacts) of 

the injured child.  When the paramedics arrive, the injured child will be transported to the hospital.  Parents/Guardians will be responsible for 

the emergency medical charges for all services rendered.  Your authorization for the program staff to secure emergency medical care for your 

child and your commitment for payment thereof is part of your registration agreement.  Charleston Parks and Recreation Department 

employees are not permitted to transport injured parties in the Charleston Parks and Recreation Department vehicles or private automobiles. 

 

FOOD INFORMATION 

DAY CAMP/SPRING BREAK CAMP/WINTER BREAK CAMP 

Please make sure your child has a sack lunch, one snack, and plenty to drink every day.  Lunchtime is at 11:30am and we have one 

snack in the afternoon. Campers will not have access to a vending machine, so please pack lunches and drinks accordingly.  If you 

wish to send snacks for the whole group, please speak with program staff first.  If your child has any dietary restrictions or 

allergies, please indicate so in the “Participant Information Packet” and speak with program staff. 

CHARLESTON KIDZ CLUB 
A light snack will be provided daily for the Charleston Kidz Club students. If you wish to send snacks for the whole group, please speak with program staff 

first. If your child/children has any dietary restrictions or allergies, please indicate so in the “Participant Information Packet” and speak with program staff. 

PHOTOGRAPH POLICY 
Frequently, the Charleston Parks and Recreation Department takes photographs of campers enjoying programs, special events, or parks and 

facilities.  These photographs are for the Charleston Parks and Recreation Department publications and recreation brochures.  They are used at 

the Charleston Parks and Recreation Department’s discretion and become its sole property.  If you do not want your child to be 

photographed, please indicate so in the “Participant Information Packet”. 

  

SUSPECTED ABUSE OR NEGLECT 
As recreational personnel, all staff are mandated reporters.  In accordance with the procedures set forth in The Illinois Abused and Neglected 

Child Reporting Act, any staff having reasonable cause to believe that a child known to them in their professional capacity may be an abused or 

neglected child shall immediately report the matter to their supervisor and to the Department of Child and Family Services (DCFS). 
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RELEASE OF INFORMATION 

Information about a child or his/her family will not be released to anyone other than Rec. Department staff at any time unless prior 

permission is given in writing to the Recreation Supervisor. 

 

CLOTHING 

Summer Day Camp is held outside at Morton Park throughout the summer.  Please make sure your child is dressed appropriately.  It is often 
slightly chilly in the morning underneath the pavilion, so please either dress your child in layers or send a light sweater.  To decrease injuries, 
please do not send your child in open toed shoes (these are only admissible when at the pool). Tennis shoes are required. 

 

Spring Break Service Camp 

We ask that you send your child in clothes daily that they don’t mind getting dirty or paint on them. During this camp we spend 

our time outside so please make sure your child is dressed appropriately. Please do not send your child in open toed shoes. 

Tennis shoes are required 

  

RAIN & LIGHTNING 

If light rain showers appear, Day Camp will remain at Morton Park and will stay under the pavilion.  For severe weather while we are at the 
park (thunder, lightning, etc.), Day Camp will move to an inside location. Location Jefferson Elementary. 
 

SUN & HEAT 
As stated above, Day Camp is held outside throughout the summer.  Please send sunscreen with your child. Campers should apply sunscreen 

before arriving at camp. Day Camp staff are only able to administer spray sunscreen.  On hot days, your child can bring extra clothes, a bathing 

suit, and/or a towel as we often play water games.  Please notify staff if you would prefer your child not to get wet on a particular day. 

Unfortunately, at this time, the Charleston Parks & Recreation Department does not have access to a large air conditioned indoor facility.  If 

outside, we will continue to play water games and make extra field trips to the swimming pool.   

 

ACTIVITIES 
The Day Camp activity schedule is planned to provide a variety of recreational opportunities that include:  sports, arts/crafts, games, reading, 

guest speakers, field trips, and free time.  During free time, children are urged to pursue their favorite activity or spend time on the playground 

equipment.  Theme weeks will be set and activities are geared towards that week’s theme. We ask campers do NOT bring electronic games or 

toys. Charleston Parks and Recreation Department and Day Camp Staff are not responsible for any lost, stolen or damaged personal items.  

 

 

POOL DAY 
Pool Days are Monday, Wednesday and Friday unless otherwise indicated.  On pool days, we travel 

to the Rotary Community Aquatic Center in the Recreation Department van between 12:15 and 

12:45.  You will still need to pick your child up at your scheduled time. (5:30pm.) Pick up is at 

the North Parking Lot.  Please come to the gate and a staff member will unlock it and let you in.  We 

typically have one or two snack/rest breaks while at the pool.  Campers should not bring money to 

the pool for purchase of snacks from the vending machines. The vending machines are off limits to 

the campers. 

 

 
 

 

SUNSCREEN  
Campers should have sunscreen in their book bag for day camp; please write your child’s first and last name on the sunscreen bottle. Day 

Camp Staff will only be able to administer spray sunscreen to campers. Day Camp Staff will administer sunscreen to campers before entering 

the pool. Day Camp Staff will assist in reapplying sunscreen at the break and snack time. If your child needs to have sunscreen reapplied more 

frequently or burns easily, please make Day Camp Staff and the Recreation Supervisor aware of this need. We encourage campers needing 

extra sun protection consider wearing a swim shirt to reduce sun exposure at the pool.    
 

POOL TEST 
Campers with parental permission to swim in the areas listed below will be required to complete a swim test administered by aquatic staff at 

the Charleston Rotary Pool. Campers must pass the administered swim test in order to swim in the areas checked below. If campers are not 

able to complete the swim test, parents/guardians will be notified and their camper will be restricted to the zero-depth pool during Day Camp. 

     = Pick-up location at the pool 
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Campers may retest throughout the camp season as swimming skills improve. Swim tests will only be conducted after parent/guardian or 

permission to administer a swim re-test. 

   

COMMUNICATION 
 

DAY CAMP PHONE 
The Day Camp cell phone can be called to let camp staff know of absences, alternative pick up arrangements, and to deliver important 

messages to your child.  Please keep conversations to a minimum so the phone will be available for emergency situations.   

If you are unware of our location, please call the Day Camp phone! (217) 508-6263 

 

 

ALERTS AND UPDATES  

Please opt in to the "text alert" option in our online registration system, RecDesk, for group communications and notices. 

 

 

 

 

 


